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The 12th Annual United Solo Theatre Festival 
October 26 – November 21, 2021 at Theatre Row on 42nd Street, New York City 

 
 

Mandatory Forms 
 

Complete, sign, and return by uploading to the  
United Solo Participant Upload Portal 

at unitedsolo.org/upload 
by July 30, 2021. 

 
Don’t forget to include your show number 

and sign where required! 
 



MANDATORY FORM #1 
The Festival Rules 

	

These are the general rules for your participation at United Solo Theatre Festival. Violation of the rules below may 
cause cancellation of your show, with no refunds from United Solo. As the Festival Participant, you are required to 
inform all your Team Members about all applicable Festival rules. 

1. You are responsible for reading everything in this Packet and follow updates at the United Solo Panel online. Most 
major questions about the Festival are answered within. 

2. E-mail the Festival at questions@unitedsolo.org if you have questions, but first read rule 1. To receive an answer, 
always include your show number and show title in your correspondence. The Festival will respond only to e-mails 
from the Participant or the contact person authorized in your Mandatory Forms. ONLY in case of emergency call us at: 
(929) 274-4090. 

3. DO NOT contact Theatre Row directly. Direct all questions to questions@unitedsolo.org. Do not come to the theatre 
without an appointment scheduled with United Solo, unless with a ticket to see a show. 

4. Keep your login information for the United Solo Panel private. You are responsible for any data submitted to the 
Panel. 

5. Within the deadline listed in your invitation email, complete your Participation Confirmation Procedure through 
United Solo Panel. This includes mailing all completed Mandatory Forms and submitting the $895 participation fee 
online at http://unitedsolo.org/pay. This participation fee covers Festival organizational costs and is non-refundable 
under any circumstances, even if you have to withdraw from the Festival, or if your show is cancelled due to violation 
of any of the Festival Rules, Technical Rules, or other policies, except in the event the theatre must be closed due to 
COVID. Participation cannot be deferred to another year. 

6. The participant will be considered producer of the show and is required to satisfy all copyright requirements, 
including royalties for the use of text, sound effects, music, still images, video, or any other copyrighted element of the 
show, and will be solely liable for any violations. The Festival, being merely the presenter, will direct anyone claiming 
copyright infringement directly to the Participant. The Festival reserves the right to cancel a show that infringes 
anyone’s intellectual property. 

7. The participant is responsible for satisfying any visa and/or tax obligations, both federal and local, in order to be 
included and present the show at United Solo. This may incur additional fees charged by the government, consulates, 
and other agencies. As the presenter, the Festival is obliged to verify that all participants have the right to perform in 
the United States. 

8. Although some questions in the Mandatory Forms or on the Panel may be repeated from previous submissions, 
please respond in detail nonetheless. Answers in the Mandatory Forms are considered final and will be used moving 
forward. Specifically: changing show title, running time, etc. may not be possible after the confirmation procedure is 
complete. 

9. If you fail to submit any required forms for each of your team members, you will be asked to sign them on top of 
your tech rehearsal. The rehearsal will not begin until everyone’s forms are on file. If this causes delay in beginning 
your rehearsal, you will not receive additional time.  

10. Obey the Technical Guidelines (included in this Packet) and follow instructions from our staff. It is the Participant’s 
responsibility to adjust any aspects of the show to comply with the laws, local regulations, the Festival rules, and/or 
technical limitations. 

11. Respect the schedule. If your rehearsal or show goes far beyond your given time slot, it will be interrupted, 
including turning on the house lights and informing the audience of the situation. 

12. On all your publicity materials use the United Solo Theatre Festival logo, Theatre Row and Telecharge logos, and 
other required information, listed at the United Solo Panel. Your advertising should be done responsibly and cannot 
violate public law. United Solo is not responsible for any such violations. 

13. Tickets for United Solo will be distributed only by the Theatre Row Box Office and Telecharge. No other websites or 
companies can make any offers to distribute United Solo tickets, unless with a special permission from the Festival. 

14. During the ticket sale period, participants will be informed periodically about the progress of sale through the 
United Solo Panel. Starting at 21 days before any show date, if there are 10 or fewer tickets sold, the Festival reserves 
the right to cancel your show and charge the cancellation fee. 

15. All shows at the Festival begin on time. There is no late seating and no re-entry. When promoting your show, make 

SHOW NUMBER: 
 



sure that your patrons have been advised to arrive at the venue ahead of time and are informed that their tickets 
cannot be refunded or exchanged. 

16. There will be both a pre-show and a post-show announcement from the Festival. No announcements are allowed 
from the performer or your team. There will be one Festival Guide distributed to all audience members before each 
show. You may choose to prepare program inserts to be included in the Festival Guides for your show (obligatory for 
AEA Showcases, more information about insert requirements will be posted at the United Solo Panel – insert contents 
must be approved by the Festival in advance). Nothing else can be distributed to the audience members, unless 
previously approved by the Festival. No merchandise can be sold on the premises of Theatre Row. 

17. No food or beverages can be distributed to the audience before, during, or after the show. Any other audience 
participation requires prior approval from the Festival and is discouraged, for liability reasons (proof of additional 
insurance coverage may be required, among other conditions). 

18. The venue cannot be used for any pre-show or post-show meetings, talk backs, discussions, exhibitions, or similar 
events. 

19. The Festival reserves the right to postpone or cancel your rehearsal and/or show in the event that the venue is 
rendered unsuitable or unavailable by reason of fire, natural or local calamity, emergency, or any unforeseen 
occurrence, e.g. technical problems. Should any of the previously mentioned circumstances arise, the Festival will not 
be liable for reimbursement of any costs or obliged to assign additional rehearsal/show time.  

20. At all times remember that you are part of a larger event. Do not accept any offers, nor arrange to perform the 
same show elsewhere in the state of New York between October 1 and Nov. 30, 2021 unless you have an explicit 
approval from United Solo. 

21. By signing Mandatory Form #1 you confirm your will and ability to participate in the 2021 United Solo Theatre 
Festival in New York. If you have to withdraw after August 20, 2021, you agree to be charged and pay a cancellation fee 
of $250. Same applies if your show is cancelled at any time due to violations of the Festival rules or policies, or if you 
fail to appear for your rehearsal/show on time. 

	
I	have	carefully	read	the	2021	United	Solo	Theatre	Festival	Participant’s	Packet.	 I	understand	and	agree	to	all	 the	rules	 included	within.	
All	the	information	I	submit	in	the	Mandatory	Forms	and	on	Participant’s	Panel	is	up-to-date	and	accurate	to	the	best	of	my	knowledge.	

	
Participant’s	signature:	______________________________	 	 	Print	name:	____________________________________		 	 Date:	__________	



MANDATORY FORM #2 
 

Participant accident waiver, release of liability and indemnity agreement. 
 

In	order	 to	be	a	participant	 in	 the	United	Solo	Theatre	Festival	 activities,	 you	must	 execute	 this	waiver	 and	
release	of	liability	form.	By	signing	this	document,	you	acknowledge	that	there	are	risks	and	hazards	involved	
in	participating	in	the	activities	sponsored	by	United	Solo	Theatre	Festival,	in	matters	leading	to	and	including	
your	performance,	including	but	not	limited	to,	travel	to	and	from	event	sites,	hazards	at	the	site	itself,	and	any	
and	 all	 hazards	 of	 your	 own	 performance.	 By	 signing	 this	 document,	 you	 agree	 to	assume	 all	 the	 risks	 and	
hazards	 related	 to	 your	 participation	 (including	 those	 of	 others	 acting	 on	 your	 behalf)	 in	 these	United	 Solo	
Theatre	Festival	activities,	and	you	agree	that	you	or	others	acting	on	your	behalf	hereby	release,	and	will	not	
hold	other	participants	or	United	Solo	Theatre	Festival	or	any	of	its	respective	directors,	officers,	employees	or	
agents,	 responsible.	 You	 further	 agree	 to	 indemnify,	 and	 defend	 United	 Solo	 Theatre	 Festival	 and	 hold	 it	
harmless	 for	 any	 and	 all	 injury	 to	 person	 or	 property	 caused	 by	 you	 or	 those	 performing	with	 you	 before,	
during	 and	 after	 your	 performance.	 In	consideration	 of	 my	 opportunity	 to	 participate	 in	 the	 activities	
sponsored	 by	 United	 Solo	 Theatre	 Festival	 between	 October	26	and	 November	 21,	 2021,	
I,	_________________________	 (print	 name),	 on	 behalf	 of	 myself	 (and	 on	 behalf	 of	 my	 executors,	 administrators,	
heirs,	 next	 of	 kin,	 successors,	 and	 assigns),	 hereby	 assume	 all	 of	 the	 risks	 and	 liability	 arising	 from	 my	
participation	in	these	activities	and	hereby	release	other	participants,	United	Solo	Theatre	Festival,	and	any	of	
its	 respective	 directors,	 officers,	 employees	 or	 agents,	 from	 any	 and	 all	 liability	 and	 responsibility	 for	 any	
injury,	 death,	 harm,	 or	 property	 damage	 caused	 to	 me	 or	 by	 me	 or	 to	 or	 by	 others	 acting	 on	 my	 behalf.	
I	acknowledge	and	agree	that	the	liability	I	am	hereby	assuming	may	arise	from	negligence	or	carelessness	on	
the	 part	 of	 persons	 or	 entities	 being	 released,	 from	 dangerous	 or	 defective	 equipment	 or	 property	 owned,	
maintained	 or	 controlled	 by	 them	 or	 others,	 from	 strenuous	 or	 dangerous	 physical	 activity,	 from	 their	
inadequate	training	or	preparation,	or	because	of	their	possible	liability	without	fault.	I	acknowledge	and	agree	
that	this	release	from	liability	shall	cover	all	loss,	cost	or	damage	arising	from	or	related	to	my	participation	in	
all	United	Solo	Theatre	Festival	activities,	including	any	such	liabilities	resulting	from	any	negligence	or	fault	of	
any	participants,	active	or	passive.	In	consideration	of	my	participation	in	these	events,	I	hereby	acknowledge	
and	agree	that	I	am	a	knowing,	willful	and	willing	participant,	that	this	Accident	Waiver	and	Release	of	Liability	
form	may	be	used	by	United	Solo	Theatre	Festival,	and	any	of	 its	respective	directors,	officers,	employees	or	
agents,	as	well	as	by	the	venues	and	event	sponsors	or	organizers,	in	any	action	arising	from	activities	related	
to	the	United	Solo	Theatre	Festival	events	in	which	I	participate,	and	that	this	Accident	Waiver	and	Release	of	
Liability	form	shall	govern	my	actions	and	responsibilities	at	said	events.	I	certify	that	I	am	physically	fit	and	
have	sufficiently	trained	for	participation	in	these	United	Solo	Theatre	Festival	activities.	I	HAVE	CAREFULLY	
READ	 THIS	 AGREEMENT	 AND	 FULLY	 UNDERSTAND	 ITS	 CONTENTS.	 I	 AM	 AWARE	 THAT	 THIS	 FORM	 IS	
A	WAIVER,	 RELEASE	 OF	 LIABILITY	 AND	 INDEMNITY	 AGREEMENT	 AND	 A	 LEGALLY	 BINDING	 CONTRACT	
WHICH	 I	 AM	 SIGNING	 OF	MY	 OWN	 FREE	WILL.	 I	hereby	 certify	 that	 I	 have	 read	 this	 document	 and	 that	 I	
understand	its	content.	This	form	will	be	accepted	by	agents	of	United	Solo	Theatre	Festival,	and	New	York	law	
shall	apply	to	this	willful	participation	and	release	from	liability	and	indemnity	form.		
	
PHOTO	RELEASE:	I,	______________________	(print	name),	give	the	United	Solo	Theatre	Festival	the	absolute	right	
and	permission	to	use	my	photographs	submitted	to	 the	Festival	and	photographs	taken	by	Festival	staff,	as	
well	as	video	recordings	submitted,	as	well	as	those	recorded	by	the	Festival	staff,	in	any	promotional	materials	
and	publicity	efforts	of	United	Solo	now	and	in	the	future,	directly	and	via	news	outlets,	publicity	channels,	TV	
networks,	or	elsewhere.	I	understand	that	the	photographs	may	be	used	in	a	publication,	print	ad,	direct-mail	
piece,	electronic	media	(e.g.	video,	CD-ROM,	Internet/WWW),	or	other	form	of	promotion.	I	release	the	United	
Solo	Theatre	Festival,	the	photographer,	the	videographer,	their	offices,	employees,	agents,	and	designees	form	
liability	for	any	violation	of	any	personal	or	proprietary	right	I	may	have	in	connection	with	such	use.		
 
Name  ____________________________________________________________________  
Street Address  ______________________________________________________________  
City, State (Province), Zip (Postal) Code  ____________________________________________  
Telephone  ___________________  E-mail  _______________________________________  
Participant Signature  ____________________________________  Date  ______________  

SHOW NUMBER: 
 



MANDATORY FORM #3 
W-9 For The Applicant/Participant Only 

 
The following applies only to residents (including resident aliens) of and organizations incorporated 
in the United States. Residents of and organizations incorporated in other countries do not have to submit 
a W-9. The form is followed by instructions, which need not be returned to the Festival. 
 
Foreign artists are responsible for satisfying any applicable visa and/or tax requirements, both in the U.S. 
and overseas. 
 
Form W-9 is a request by the Festival for your tax information. If the Festival pays out more than $600 
to you, it is obligated by law to issue a 1099-MISC form to you in January 2021 that you must file with your 
2021 tax return. In order to receive your payout, this form must be completed and returned. If you are an 
individual, fill out your full name, mailing address and Social Security number on the W-9. If you are 
representing an organization (nonprofit or for-profit), fill out your name and title in the organization, 
the organization's name, business mailing address and Employer Identification Number (EIN). If your 
organization does not have an EIN, you may request one from the IRS by following the instructions on 
the back of the W-9. Please, note that per IRS, a single-member LLC should provide the sole 
member’s SSN, even if the LLC has its own EIN. 
 
If on your W-9, you provide a name or an address different from the one listed on your Show Profile Sheet, 
attach a separate sheet of paper with an explanation of why the entries differ. Same applies if you provide 
information for an organization which did not appear on your festival application. Normally, the Festival 
will issue the check payable to the participant and mail it to the address as listed on the Show Profile Sheet 
in your Participant’s Packet. We may hold your payment if we need to clarify mismatch in names, 
addresses, or otherwise ensure that the recipient of the payment and the participant are the same 
person/entity.  
 
The Festival does not make any Social Security or federal, state or local tax withholdings in any payments. 
All taxes and other withholdings are strictly the responsibility of Festival participants. If your company is 
not a corporation, you as the Participant will have to put their SSN on the W-9 and report the artist payout 
as income on their 2021 tax forms. You should also save receipts for all expenses (including payouts and 
splits to other team members) so you can report this on their tax forms to minimize the taxes owed.  
 
 
 














